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	Firm:Click or tap here to enter text.

	MLRO:Click or tap here to enter text.
	Period under review:Click or tap here to enter text.

	Conducted by:Click or tap here to enter text.
	Date:Click or tap to enter a date.


Before completing this questionnaire, you must undertake proper enquiries to satisfy yourself of the truth of the answers given. It is not acceptable to answer the questions without satisfying yourself that the level of compliance stated is genuine.
	[bookmark: _Hlk31106385]Question
	Answer
	Comments and, where appropriate, points to be actioned

	Has the firm appointed:
	
	

	· A Money Laundering Compliance Officer; and 

	Choose an item.	Click or tap here to enter text.
	· A Money Laundering Reporting Officer?
	Choose an item.	Click or tap here to enter text.
	Has the firm’s AML Regulator (ICAS) been informed of the name of the Compliance Officer and, if different, the MLRO within 14 days of any change in appointment?
	Choose an item.	Click or tap here to enter text.
	In respect of every BOOM:
(A BOOM is a partner, officer, beneficial owner or senior manager with AML responsibilities)
	
	

	· Has a disclosure check been obtained?
	Choose an item.
	Click or tap here to enter text.
	· Have any positive results been reported to the applicable supervisory authority?

	Choose an item.
	Click or tap here to enter text.
	Does the firm have a firm-wide risk assessment that includes risks arising from tax evasion; bribery; and other terrorist financing and money laundering issues?
	Choose an item.	

	Have all persons in the firm been notified of the identity of the firm’s Money Laundering Reporting Officer (MLRO) and any deputies?
	Choose an item.	

	Does the firm have written policies and procedures in place for:
	
	

	Customer due diligence measures and ongoing monitoring?
	Choose an item.	Click or tap here to enter text.
	Indentifying Polically Exposed Persons (PEPs) and sanctions?
	Choose an item.	Click or tap here to enter text.
	Record keeping?
	Choose an item.	Click or tap here to enter text.
	Recognition of suspicious transactions?
	Choose an item.	Click or tap here to enter text.
	Reporting to the MLRO and onward reporting to NCA?
	Choose an item.	Click or tap here to enter text.
	Preventing “tipping off”?
	Choose an item.	Click or tap here to enter text.
	General education and training for all principals and employees?
	Choose an item.	Click or tap here to enter text.
	More detailed training for principals and employees who deal directly with clients?
	Choose an item.	Click or tap here to enter text.
	Ongoing training on recognising and dealing with suspicious transactions?
	Choose an item.	Click or tap here to enter text.
	Internal control?
	Choose an item.	Click or tap here to enter text.
	Risk assessment and management?
	Choose an item.	Click or tap here to enter text.
	Monitoring and managing compliance with the firm’s policies?
	Choose an item.	Click or tap here to enter text.
	Communicating the firm’s policies and procedures to all principals and employees?
	Choose an item.	Click or tap here to enter text.
	Anti-bribery and anti-tax evasion policy statements?
	Choose an item.	Click or tap here to enter text.
	Can you demonstrate that all principals and employees have access to a copy of these procedures?
	Choose an item.	Click or tap here to enter text.
	Can you demonstrate that all principals and employees (including new employees) are aware of these procedures and agree to comply with them?
	Choose an item.	Click or tap here to enter text.
	Can you demonstrate that principals and employees have been informed of their obligations under the Bribery Act, Criminal Finances Act, Proceeds of Crime Act, Terrorism Act and related legislation and the Money Laundering Regulations 2017?
	Choose an item.	Click or tap here to enter text.
	Does the firm maintain written records of training undertaken specifying the nature of the training, the date the training was performed, who has attended and the results of any assessment?
	Choose an item.	Click or tap here to enter text.
	Can you demonstrate that all principals and employees have received initial training in accordance with the firm’s procedures?
	Choose an item.	Click or tap here to enter text.
	Can you demonstrate that all principals and employees have been kept up to date with ongoing training on identifying and dealing with suspicious transactions?
	Choose an item.	Click or tap here to enter text.
	Have annual confirmations been obtained from all principals and employees confirming awareness of the firm’s procedures for preventing money laundering and combating terrorist financing?
	Choose an item.	Click or tap here to enter text.
	For a sample of principals and employees (including new employees), check that evidence of initial/regular ongoing training exists as appropriate.
	Choose an item.	Click or tap here to enter text.
	Select a sample of client files and ensure that:
	
	

	Each file records the risk assessment for AML/ combating terrorist financing. 
	Choose an item.	Click or tap here to enter text.
	Each file records (or cross-refers to) appropriate customer due diligence measures covering the entity.
	Choose an item.	Click or tap here to enter text.
	Each file records (or cross-refers to) a list of principals.
	Choose an item.	Click or tap here to enter text.
	Based on the risk assessment, each file records (or cross-refers to) appropriate customer due diligence measures verifying the identity for some or all of the principals.
	Choose an item.	Click or tap here to enter text.
	Each file records (or cross-refers to) a list of beneficial ownership (including anyone who otherwise exercises control over the management of the body irrespective of equity interests).
	Choose an item.	Click or tap here to enter text.
	Based on the risk assessment, each file records (or cross-refers to) appropriate customer due diligence measures covering the identity of some or all of the beneficial owners. 
	Choose an item.

	Click or tap here to enter text.
	Each file for a corporate client the most senior person responsible for the operation of the entity is specified.
	Choose an item.	Click or tap here to enter text.
	Where the most senior person locally is treated as a beneficial owner is there sufficient evidence that the firm has done all they can to identify the actual beneficial owner?
	Choose an item.	Click or tap here to enter text.
	Each file contains adequate Know Your Client (KYC) information about the client.
	Choose an item.	Click or tap here to enter text.
	Each file contains evidence to show that the firm’s knowledge of the client’s ownership and nature of business is kept up to date and the risk re-assessed where necessary. 
	Choose an item.	Click or tap here to enter text.
	Each file contains evidence to show that the customer due diligence evidence is reviewed to ensure adequacy and validity.
	Choose an item.	Click or tap here to enter text.
	In respect of suspicious transactions reported to the MLRO:
	
	

Click or tap here to enter text.

	Have all verbal reports been followed-up in writing/ documented?
	Choose an item.	

	Has an acknowledgement been issued that includes a reminder of the tipping-off provisions?
	Choose an item.	

	Is the decision on whether or not to report to NCA fully documented?
	Choose an item.	

	Where submitted via SARs online, has the automatic acknowledgement from NCA been filed?
	Choose an item.	



	Question
	Answer
	Comments

	Consider whether the level and pattern of internal reporting, when compared with the relevant client profiles, indicates whether or not individual principals or staff are reporting knowledge or suspicion of money laundering, including tax evasion, or terrorist financing.
	Choose an item.
	Click or tap here to enter text.
	Firms authorised by the FCA should ensure that their procedures comply with the requirements of the FCA.
	Choose an item.	Click or tap here to enter text.
	SIGN OFF

	Conducted by:Click or tap here to enter text.
	Date:Click or tap to enter a date.

	Reviewed by:Click or tap here to enter text.
	Date:Click or tap to enter a date.
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