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	Client: 
	Reference: 


	
	Engagement Partner:


	
	Prepared by:

	Date:



[bookmark: _Hlk31100924]The following information is held in the firm’s Client Database on Click or tap here to enter text.unless otherwise noted below.  You MUST check that these details are complete and up to date on the system.
	Full name
	


	Home address including postcode
	


	Date and place of birth
	


	Nationality
	

	National Insurance Number
	

	Unique Taxpayer Reference
	

	Marital status
	

	Names, dates of birth of spouse and minor children (where applicable)
	



	Employer (where applicable)
	


	Details of bankruptcy proceedings (if applicable)
	



	GENERAL INFORMATION

	Give a brief description of the client’s sources of wealth (income and capital -including business interests, private means etc.)





	Other relevant information 









	RISK ASSESSMENT

	Indicate any factors that may increase the risk that this client might be used by money launderers:
	Yes/ No/ NA
	Further Comments

	Matters arising from the firm level risk assessment
	
	

	The purpose or nature of the business relationship 
	
	

	Client is not locally based, or does not have an historic local connection, or has not been met face to face?
	
	FWRA 1.1 and 1.2

	Client is unduly demanding, or unco-operative, or overly secretive?
	
	FWRA 1.3 and 1.4

	Connections with individuals / businesses in high risk countries or those with weak AML regimes? 
	
	FWRA 1.5

	Client has criminal convictions or known to have links to organisations or individuals with criminal or terrorist activities?
	
	FWRA 1.6 and 1.7

	Possible inclusion on a sanctions list
	
	FWRA 1.7

	Client is a PEP or close associate or family member of a PEP 6
	
	FWRA 1.8 and 1.9

	Involvement with complex or unusually large transactions
	
	

	Involvement with businesses or transactions that have no apparent economic or legal purpose
	
	

	Cash business?
	
	FWRA 1.13

	Client monies held?
	
	

	Any other ML specific risk factors (elaborate in comments box adjacent)
	
	

	RISK CONCLUSION

	Overall risk? (Normal/ High/ Low)
	

	Standard procedures acceptable? (Yes/ No)
	

	IF ENHANCED DUE DILIGENCE IS REQUIRED 

	Where enhanced due diligence is required (high risk or involvement of a PEP) specify the additional procedures
	Yes/ No
	Comments

	1. Examination of the background and purpose of any transactions the client is involved with 7
	
	

	2. Increase in the degree and nature of monitoring of the business relationship 7
	
	

	3. Seeking additional independent, reliable evidence for CDD
	
	

	4. Taking additional measures to understand better the background and financial situation of the client
	
	

	5. Other (Specify)

	
	





	
ANNUAL REVIEW OF CDD AND RISK ASSESSMENT

	
	Yes/ No
	Comments

	Any change in the purpose or intended nature of the business relationship with the client?
	

	

	Any involvement in any transactions not consistent with our understanding of the client?
	
	

	Any concerns about the client’s identity?
	
	

	Any other matters that may affect the risk assessment?
	
	

	

	[bookmark: _N14]Completed by:
	Date
	Risk / CDD / KYC all up to date / appropriate? 
(Yes/No/Updated)
	Comments
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